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DELEGATED EXAM NI NG UNI'T
VACANCY ANNOUNCEMENT

Announcenent Nunber: ASF 00-08

Qpeni ng Date: January 21, 2000

Closing Date: OPEN CONTINUOUSLY. Referral lists fromthis
announcenent nay be issued at any tine as
vacanci es materiali ze.

Posi tion: Geographer
GS-0150- 05, Sal ary Range $23, 304 - $30, 292 per year
GS- 0150- 07, Sal ary Range $28,866 - $37,522 per year
GS-0150-09, Sal ary Range $35, 310 - $45, 900 per year
GS-0150- 11, Sal ary Range $42, 724 - $55,541 per year
GS-0150-12, Sal ary Range $51, 204 - $66,564 per year

Pronoti on Potenti al : G5-12

Duty Location: U.S. Departnment of Comrerce
Bureau of the Census
Sui tland, Maryl and

Type of Appointnment: Conpetitive Service: Term Appointnment NTE 2
years up to a maxi num of 4 years or
Tenporary Appoi ntnment NTE 1 year up to a
maxi mum of 2 years

Work schedul e: Full-tinme
Paynment of relocation expenses MAY BE aut hori zed.

Applications will be accepted from Al sources. This is a
conpetitive vacancy, open to all United States citizens,
advertised under exam ning authority del egated to the Depart nent
of Commerce by the U S. Ofice of Personnel Managenent.

DUTIES: The incunbent reviews and edits for conpl eteness,
accuracy, and validity, a variety of geographic materials: maps,
tabl es, conputer printouts, edit listings, and simlar itens.
Appl i es know edge of characteristics of maps using G S principles
and interrel ati onshi ps of geographic entities to define and
uncover problens in order to determ ne adherence to



specifications; takes appropriate steps to resolve errors and

i nconsi stencies. | ncunbent may prepare or electronically
generate drafts of specialized maps, tables, and |ists of

geogr aphi c data as needed for periodic censuses and speci al
projects. Provides prelimnary and/or final responses to

geogr aphic-oriented questions initiated by tel ephone calls and
correspondence fromother divisions in the Bureau, other Federal
agenci es, and various agenci es or persons outside the Federal
Governnment. Responses may be in the form of correspondence or

t el ephone call s.

M NI MUM QUALI FI CATI ONS: Applicants are responsible for insuring
that the application submtted clearly indicates that they neet
the qualifications for the position. To be eligible for this
position, you nust have the experience or education indicated
bel ow or a conbi nati on of both:

Basi ¢ Requirenents For All G ade Levels:

A.  Educati on: Degree with nmajor study in geography or a
rel ated physical or social science that includes at |east 24
senester hours in geography or in the related field. You
MUST submt a copy of your college transcripts or a listing
of coll ege courses show ng course nunber, title, grade, type
(senmester/quarter), and nunber of credit hours. Applicants
selected for position wll be required to supply original
transcripts.

R
B. Experience and Education: Education and experience
totaling four years and equivalent to a bachelor’s degree
whi ch includes a full range of professional geography work
pl us 24 senester hours in geography or in a rel ated physical
or social science. |In addition, typical college degree
i ncl udes courses that involve analysis, witing, critical
t hi nki ng, and research which provided the candidate with
skills and abilities sufficient to perform progressively
nore responsi ble work in the occupation; therefore,
credi tabl e experience nust denonstrate simlar skills and
abilities needed to performthe work of this position.

G ade 05:
Education: Sane as basic requirenents indicated above.

oR
Conbi nation of Education and Experience: Education and experience
totaling four years and equivalent to a bachel or’s degree which
includes a full range of professional geography work plus 24
senmester hours in geography or in a related physical or social
science. To be creditable, professional experience nust
denonstrate work experience in reviewing map features for
coordi nates, place nanes, scales (distances), street patterns,
dr ai nage features and ot her |andmarks, control points, and




speci al features; analyzing data to recogni ze unexpected probl ens
or results using statistical methodol ogy and data coll ection
techni ques; and assenbling charts, graphs, or tables of a
geographic area such as a county, state, or city/township/
metropolitan area. You are expected to follow the supervisor’s
instructions wthout deviation.

G ade 07:

Education: One full year of graduate education or superior
academ c achi evenent (GPA of 2.95 or higher) with major study in
geography or in a rel ated physical or social science that

i ncludes at 24 senester hours in geography or in the related
field.

oR
Experience: Miust neet basic requirenents and have one year of
speci ali zed work experience equivalent to the grade 5 level. To

be creditable, specialized experience nmust denonstrate experience
updati ng paper and/or automated maps for a geographic area such
as a county, state, or city/netropolitan area; review ng,
eval uating, and correcting discrepancies in data using
statistical nethodol ogy and data coll ection techniques;
recordi ng, anal yzing, and organi zing data, and preparing chart or
graphic reports of results; assenbling charts, graphs, or tables
of a geographic area such as a county, state, or
city/townshi p/netropolitan area; and expl ai ni ng nont echni cal
information or providing on-the-job training on regulations,
policies, or procedures to others or at briefings, neetings,
conferences, or hearings. Your assignnents and steps to follow
are defined by your supervisor or by standard operating
procedures and are checked for tineliness and that allotted
deadlines are net. You are expected to make i ndependent
deci sions affecting the day-to-day operation of the program
recogni ze when devi ations from standard procedures are necessary
and recomend appropriate corrective action, and/or refer conplex
probl ens or questions of policy to your supervisor.

OR

Conbi nation of Education and Experience: Conbi nation of
successful ly conpl et ed post high school education and experience
may be used to neet total qualification requirenents.

G ade 009:

Education: Two full years of progressively higher |evel graduate
education leading to a master’s or equival ent degree with nmajor
study in geography or in a related physical or social science
that includes at |east 24 hours in geography or in the related
field.

oR
Experience: Must neet basic requirenents and have one year of
speci al i zed experience and equivalent to the grade 7 level. To

be creditabl e, professional experience nmust denonstrate work
experience identifying and eval uati ng geographic information such



as exact location and place of physical features, population,
changes during a specific tinme period in a given place or area,
or changes in topographic features in accordance with established
procedures; selecting and applying statistical techniques to
carry out integrated data collection or information regarding a
specific subject matter area; interpreting maps, charts,
phot ogr aphs, and statistical tabulations to present and
illustrate geographic data in narrative or graphic form
desi gni ng, analyzing, and inplenmenting charts, graphs, tables of
a geographic area such as a county, state, or city/nmetropolitan
area; and providing advice and gui dance to Program O ficial s,
busi ness community, and the public on geographic prograns and
keepi ng abreast of geographic devel opnents. The scope of your
assignnents are often defined for you. You are expected to nmake
i ndependent decisions affecting the daily operation of the
program and, when necessary, make m nor changes to adapt the
met hods to your specific work situations. Your assignnents are
checked for tineliness and that allotted deadlines are net.

R
Conbi nati on of Education and Experience: Conbination of
successful ly conpl eted post high school education and experience
may be used to neet total qualification requirenents.

G ade 11:

Educat i on: Three full years of progressively higher |evel
graduate education |leading to a Ph.D. or equival ent doctoral
degree with major study in geography or in a rel ated physical or
soci al science that includes 24 senester hours in geography or in
the related field.

oR
Experience: Miust neet basic requirenents and have one year of
speci al i zed experience equivalent to the grade 9 level. To be

credi tabl e, professional experience nust denonstrate work
experience in review ng, identifying, inproving, and updating
maps such as local street indices, atlases, place maps, or m nor
civil divisions and assist in obtaining source materials such as
maps, building permts, or address listings for a geographic
area; using statistical techniques or quantitative nmethods to
record, evaluate, and analyze results or data and prepare
reports; and selecting nmethods and procedures for recording
results, preparing graphic illustrations or charts of the results
for published reports and/or presentation at neetings,
identifying problens, and perform ng mat hemati cal or statistical
calculations to identify unexpected results. You are expected to
make i ndependent decisions affecting the daily operation of the
program and make changes to adapt the nethods to your specific
work situations. Your assignnments are reviewed only in terns of
technical effectiveness and tineliness of assignnents.

OR



Conbi nation of Education and Experience: Conbi nation of
successful ly conpl et ed post high school education and experience
may be used to neet total qualification requirenents.

G ade 12:
Educati on: No substitution of education for experience is
permtted at this grade |evel.

Experience: Must neet basic requirenents and have one year of
speci al i zed work experience equivalent to the grade 11 level. To
be creditabl e, professional experience nmust denonstrate work
experience in |ocating, exam ning, evaluating, and sel ecting
textual and source material necessary for use in accurately
depicting the |ocation of features on a map or chart; using
survey research, sanpling, questionnaires, and data collection to
conduct surveys or geographic operations; analyzing and
interpreting geographic data to identify problens, plan

i nvestigative nethods, initiate and carry out the investigation,
obtaining vital information, and interpreting the findings and
preparing final report; designing, analyzing, and inplenenting
charts, graphs, tables of a geographic area such as a county,
state, or city/netropolitan area; and providing advice, guidance,
or recommendi ng solutions to managers and program nmanagenent to
clarify or obtain information and/or respond to policy and
procedural questions. Your assignnents regularly include

devel oping solutions to difficult problens that did not have
readily avail abl e precedents. Your work is generally reviewed

only for adherence to accepted standards.

EVALUATI ON CRITERIA - QUALITY RANKI NG FACTORS: Applicants
meeting the m ninmum qualifications, including the selective
factor(s), if any, will be further eval uated based on the degree
to which their experience, training, and education reflect
possession of the followi ng Quality Ranking Factors (QRF s).

This evaluation determnes the list of eligible candi dates who
will be referred to the selecting official for final
consideration. Eligible candidates will be assigned a score
between 70 and 100, not including points that may be assigned for
vet erans’ preference.

NOTE: Applicants MJUST submt a supplenmental narrative
statenent to their resune or application (on plain bond
paper) addressing each QRF. Each narrative should describe
perti nent education, training, or experience, with specific
exanpl es, show ng how the applicant neets each QRF. Failure
to provide a separate narrative statenment for each QRF w ||
elimnate applicants fromfurther consideration.

1. Know edge of G S principles.
2. Ability to wite detailed technical reports on geographic
t opi cs.



3. Know edge of cartographic principles and the use of maps in
geogr aphi c research or prograns.

4. Ability to interact with people of various |evels of
responsibility while presenting information clearly and
| ogically.

HOW TO APPLY

You nust submt a resune, Optional Application for Federal

Empl oynent (OF-612), or SF-171 plus any additional required
material for each grade | evel of the vacancy for which you are
applying. A conplete application package for each grade | evel of
i nterest must be received by the close of business (5:00 PM EST)
on the closing date of the announcenent. ADDRESS TO U.S.
Census Bureau, DEU HRD, Room 3285-3 Stop 1407, 4700 Silver Hi |
Road, Washington, D.C 20233-1407. |IF USI NG A CARRI ER OTHER THAN
THE U. S. POSTAL SERVI CE, ADDRESS TO U.S. Census Bureau, DEU HRD,
Room 3285-3 Stop 1407, 4700 Silver Hill Road, Suitland, M
20746.

The follow ng information is needed to eval uate your
qualifications and determne if you neet |egal requirenents for
Federal enploynment. Failure to provide this information may
result in loss of consideration.

JOB | NFORVATI ON:
* Vacancy announcenent nunber and title of position stated on
each application.

* G ade level of interest stated clearly on each application.
You will receive consideration for the grade |evel indicated

on your application. |If you indicate nultiple grade |evels
on a single application, you will be considered for the
| owest grade indicated. If you do not state a grade |eve

of interest on your application, you wll be considered for
the | owest grade adverti sed.

PERSC]\IAL | NFORMATI ON:
Ful |l name, mailing address (including zip code) and day and
eveni ng phone nunbers (with area code).

* Social Security nunmber. (NOTE: WE CANNOT PROCESS YOUR
APPLI CATI ON W THOUT YOUR SOCI AL SECURI TY NUMBER. )

* Country of citizenship (TH S FEDERAL JOB REQUI RES U. S.
Cl TI ZENSHI P)

* Hi ghest Federal civilian grade held (if applicable)

EDUCATI ON:




* H gh school (name, city, state) date of diploma or GED
col |l eges and universities (name, city, and state), mgjors,
type and year of degrees received. |If no degree received,
show total credit hours received in senester or quarter
hours. G aduates of foreign universities nust include proof
of foreign education equivalency to an accredited U S.
col | ege/uni versity.

* |f using education to qualify, submt a copy of your college
transcript or a listing of college courses show ng course
nunber, title, grade, type (senester/quarter), nunber of
credit hours, and type and year of degree(s) received. |IF
SPECI FI C EDUCATI ON | S STATED ON THE VACANCY ANNOUNCEMENT AS
PART OF THE M NI MUM QUALI FI CATI ONS FOR THE POsI TI ON, A COPY
OF YOUR TRANSCRI PT OR COURSE LI STI NG MJUST BE SUBM TTED TO
VERI FY THE REQUI RED COURSE WORK. Applicants sel ected for
the position will be required to provide official
transcripts.

WORK EXPERI ENCE:  Paid and non-paid work experience related to
the position. For each work experience include: Job title;
Series/grade (if Federal enploynent); Duties and
acconpl i shnents; Enployer's nanme and address; Supervisor's
name and address; Starting and endi ng dates; Hours per week;
Salary; and indicate if we may contact your current
supervi sor/ enpl oyer.

OTHER QUALI FI CATIONS: Job-related: training courses (title
and year); skills (e.g., other |anguages, typing speed,
conputer software/hardware, tools, etc.);
certificates/licenses (current); and honors, awards, and
special acconplishnents (e.g., publications, nenberships in
prof essi onal societies, etc.)

10- PO NT VETERANS PREFERENCE: To receive 10-point veterans
preference for a service connected disability you nust submt
an SF-15, “Application for 10-Point Veterans’ Preference” and
docunentary proof fromthe appropriate branch of the Arned
Forces or the Veterans’ Adm nistration, as well as a copy of
your DD-214. Applicants claimng 10-point preference who do
not submt the required docunentation will receive 5-point
veterans’ preference assum ng they neet the basic veterans’
preference requirenents and submt the appropriate proof of
mlitary service.

5- PO NT VETERANS' PREFERENCE: To receive 5-point veterans’
preference, attach a copy of your DD-214. To receive
preference if your service began after Cctober 15, 1976, you
must have: a Canpai gn Badge or Expeditionary Medal with an
honor abl e di scharge OR served on active duty during the Gulf
War from August 2, 1990 - January 2, 1992, under the follow ng



conditions: honorable discharge, served a m ninumof 2 years
on active duty, or if a Reservist served the full period for
which called to active duty (Reservists nust include
appropriate docunentation).

APPLI CANTS ON ACTI VE DUTY: Applicants on active duty claimng
either 5-point or 10-point preference nust show on their
application that they have net the requirenents for preference
as outlined above and nust submt appropriate proof and
docunentation at tinme of appointnent.

SPECI AL NONCOWPETI TI VE HI RI NG AUTHORI TI ES: For all applicants
eligible for special nonconpetitive authorities, submt proof
of eligibility for consideration under one of the foll ow ng
hiring authorities. Also, indicate on the first page of your
application(s) which authority you wi sh consi deration under.
Eligible applicants will be considered under both conpetitive
exam ning and the special hiring authority.

Vet er ans Readj ust nent Appoi ntnent: (Can be used for positions
up to GS-11.) Provide copy of DD 214.

30% Di sabl ed Veterans’ Appointnent: Provide DD 214 and a
certificate fromthe Veterans Adm nistration dated within one
year of the closing date of this announcenent.

Severely Physically Handi capped Schedul e A Appoi nt nent:
(Applicable to permanent vacancies only): Provide a
certification of eligibility fromthe State Vocationa
Rehabilitation agency or the Veterans Adm ni stration.

Peace Corps/Vista Appointnment: Show proof of such enpl oynent.
Qut st andi ng Schol ar Appoi ntnent: Provide transcript of all
under graduat e course work. (This authority can only be used
for specific series and job titles at the GS-5 and GS-7.

Visit OPMs website at www. opm gov for information on
accept abl e positions under this authority.)

OTHER | MPORTANT | NFORVATI ON

* I'ndividual s who have special priority selection rights under
t he Agency Career Transition Assistance Program (CTAP) or
the Interagency Career Transition Assistance Program (I CTAP)
must be well qualified for the position to receive
consideration for special priority. CTAP and |CTAP
eligibles will be considered well qualified if they neet the
qualifications and eligibility requirenments for the
position, including all medical, physical, suitability,
education, experience selective factors and quality ranking
factors for the vacant position. Federal enployees seeking
CTAP/ I CTAP eligibility nmust submt proof that they neet the
requi renents of 5 CFR 330.605 (a) for CTAP and 5 CFR 330. 704
for ICTAP. This includes a copy of the agency notice, a
copy of their nost recent Performance Rating and a copy of



their nost recent SF-50 noting current position, grade

| evel, and duty location. Please annotate your application
to reflect that you are applying as a CTAP or |CTAP

el i gi bl e.

The Departnent of Conmmerce (DOC) does not condone or
tolerate discrimnation based on race, color, religion, sex,
national origin, age, physical or nental disability, or
sexual orientation.

Al eligibility requirenments nust be net by the closing date
of this announcenent.

You will be required to conplete a Declaration for Federal
Empl oynent (OF-306) to determ ne your suitability for
Federal enploynment and to authorize a background
investigation. You will also be required to sign and
certify the accuracy of all the information in your
application. |If you nmake a fal se statenent in any part of
your application, you may not be hired; or you may be fired
after you begin work; or you may be fined or jailed.

Anyone appointed fromthis announcenent, including current
Federal enployees, may be required to serve a probationary
peri od of one year.

If you are a mal e over age 18 who was born after Decenber
31, 1959, you nust have registered with the Selective
Service System (or have an exenption) to be eligible for a
Federal j ob.

Applications received in governnment postage-paid envel opes
w |l not be accepted.

Thi s agency provi des reasonabl e accommpdati ons to applicants
with disabilities. [|f you need a reasonabl e accompbdati on
for any part of the application and hiring process, please
notify the Human Resources Division at 301-457-3274. The
deci ston on granting reasonabl e accompdation will be on a
case- by-case basis.

For additional information about this vacancy, please
contact the Del egated Examining Unit at 301-457-6852.



